
How To … 
V i e w / C h a n g e  I n v e s t m e n t  E l e c t i o n s  

 Once you have logged into the Employee website – 
 From the Menu Tabs across the top select Transactions and then Investment Election. 

 

 At the top of this page you will see a chart showing your current Investment Elections for any future 
contributions to your account. 

 

 Below that chart you will find the same information listed by Fund and Percent. 

 



 If you would like to change your Investment Elections, complete the New Elections column (enter number 
only do not include percent sign “%”), making sure that the amounts add up to 100 and Click Submit. 

 

 Your request will be reviewed and the website will then show you a Before and After chart representing 
your existing Investment Elections versus your new Investment Elections.  PLEASE NOTE: At the point your 
change has not been completed, please continue with the next steps. 

 

 Scroll down to see the effective date of the change and to verify that the form was completed correctly. 

 



 Continue scrolling down to review the changes you submitted.  If everything is in order, Click the Confirm 
button. 

 

 The website will return a message verifying that the change was made and the date it occurred. 

 

 PLEASE NOTE – ONLY your Investment Elections for future contributions have been changed.  If you would 
like to change any of your existing fund balances you will need to go to the Menu Tabs across the top and 
select Transactions and then Transfer Existing Savings. 


